
To provide a forum to State human resource managers for coordinating, reviewing, and recommending effective statewide human management 
systems; and to enhance the climate for motivation and development of State government human resources to best serve the citizens of Missouri. 

 
MINUTES 

Wednesday, December 14, 2005 
8:30 a.m.  – 10:30 a.m. 
OSCA, 121 Alameda  

 
The December 14, 2005 meeting was called to order at 8:30 a.m. by Co-Chairs Micki Knudsen 
and Les Balty. 
 
Agenda Items 
 
Direction/Vision for the Division of Personnel – Chester White, OA 
Mr. White gave an overview of the future direction for the OA Division of Personnel.  He has 
met with department heads, division heads, and personnel.  Some of the items that need to be 
looked at and possibly changed are the layoff process and the examination system.  Emphasis 
will placed on meeting the needs of customers.  As changes are considered, they will be 
communicated with explanations for why they are happening, input will be sought and the 
Division will work with various groups, including SHRMC.   
 
MOSERS Aged Accounts – New online version – JoAnn Looten, MOSERS* 
JoAnn provided a presentation on the electronic aged accounts reports.  This report notifies 
agencies when errors occur with payroll.  This online version will take effect immediately. 
 
Employee Relations with the National Guard/Reserves – Rich Grant, ESGR* 
Rich gave an overview of the purpose of the Employer Support of the Guard and Reserve 
(ESGR).   
 
SAM II Update – Vandee DeVore, OA 
An upgrade to the SAM II HR system is scheduled for January 9, 2006.  There will be changes to 
the Desktop and to the SAM II HR Data Warehouse.  Also the calendar year end updates will be 
loaded around December 29. 
 
NOTE:  Attached below are two different e-mails that Vandee sent on January 3, 2006, regarding 
the items above. 
 
OA Update – Gary Fogelbach, OA 
The Personnel Advisory Board will have a hearing on three rule changes on  
January 10, 2006, at 1:00 p.m., in Room 400 of the Truman Building.  These rule changes are 
primarily “cosmetic” in nature and either provide clarification or are being changed in 
accordance with recent statutory changes.   
 



 
 
 
 
 
 
Other Announcements 
Dan Ross, OA, attended the meeting to address issues concerning the electronic employee 
directory.  He has asked for volunteers to be placed on a project team to address improvements to 
the electronic directory and other potential issues.  If you are interested in being on the project 
team, please let Les or Micki know as soon as possible. 
 
Micki reminded everyone that the January SHRMC meeting will be back at MoDOT, 1320 
Creek Trail Drive, Conference Room I70.  This meeting is the same day as the statewide Martin 
Luther King Jr. celebration.  The meeting should end early in case anyone would like to attend 
the celebration.   
 
Next SHRMC Meeting:  January 11, 2006, 8:30 a.m. 
Location:  MoDOT, 1320 Creek Trail Drive, Conference Room I-70 
 
Meeting adjourned. 
*THE HANDOUTS AND PRESENTATIONS FOR THIS TOPIC ARE BELOW.   
 











































































From: owner-samii-hr@mail.mo.gov [mailto:owner-samii-hr@mail.mo.gov] On 
Behalf Of SAMII HR 
Sent: Tuesday, January 03, 2006 12:48 PM 
To: samii-hr@mail.mo.gov 
Subject: Desktop Upgrade Reminder 
 
The SAMII HR system and the SAMII HR Data Warehouse will not be 
available on Saturday morning, January 7th. An upgrade to the SAM II HR 
system is scheduled for January 9, 2006. 
 
A complete list of the changes associated with the upgrade is available 
for review on the SAM II web site under HR Scheduled Upgrades 
http://www.missouri.gov/mo/samii/hr/hrupgrades/. 
 
The upgrade requires a new desktop installation. The IT staff at your 
agency can access the desktop update from the SAM II Technical Web Site 
at http://www.oa.state.mo.us/itsd/samii/samii.html .  The update should 
be installed after close of business on Friday, January 7th and before 
start of business on Tuesday, January 10th. 
 
The database changes to both the SAMII HR Advantage System & the HR Data 
Warehouse will be made on Saturday morning, January 7th. Preliminary 
payroll will be run on Saturday night which will create interface files. 
 
Due to regularly scheduled payroll processing, the HR system will not be 
available to agencies on Monday, January 9th. The system will be 
available on Tuesday morning as usual. On Tuesday, when you log on, 
ensure that the correct build date appears on the log in screen (Version 
2.3.2 Build Date 1/9/2006). 
 
If you have any questions regarding the installation of the new 
desktop,please have your technical coordinator contact the HR Technical 
Help Desk at 522-1500 (option 2) or e-mail HR_Support@oa.mo.gov . 
 
Vandee DeVore, CGFM 
Central Payroll Manager 
State of Missouri 
Office of Administration/Division of Accounting 
573-522-5863 
fax 573-526-9814 
 
 
 
***********************************  
CONFIDENTIALITY STATEMENT:  
This e-mail and any attachments are intended only for those to which it is 
addressed and may contain information which is privileged, confidential and 
prohibited from disclosure and unauthorized use under applicable law.  If you 
are not the intended recipient of this e-mail, you are hereby notified that 
any use, dissemination, or copying of this e-mail or the information contained 
in this e-mail is strictly prohibited by the sender.  If you have received 
this transmission in error, please return the material received to the sender 
and delete all copies from your system. 



-----Original Message----- 
From: owner-samii-hr@mail.mo.gov [mailto:owner-samii-hr@mail.mo.gov] On 
Behalf Of SAMII HR 
Sent: Tuesday, January 03, 2006 9:18 AM 
To: samii-hr@mail.mo.gov 
Subject: 2006 Deduction Loads 
 
The following year end loads have been completed. Please note the 
following instructions for entering transactions for the remainder of 
2006. 
Additional notices will be sent in November of 2006 for instructions on 
transitioning into 2007. 
 
Please print this for your 2006 use. 
 
HEALTH CARE-----The health care codes for 2006 are loaded. Please see 
http://www.state.mo.us/mo/samii/hr/hrp&p/Ded_Ben_Cds_WEBCOPY122305.xls 
for updated codes. This website list is updated when necessary, so 
please verify codes directly from the site. In 2006, when entering a new 
employee's ENRL for health care, use the employee's start date as the 
effective date. Use 
11/30/06 as the expiration date. ***NEVER use 99/99/99 as the expiration 
date for a health care ENRL***. Because you made some ENRL entries in 
December, and then MCHCP data was loaded---there may be double 
deductions from some employees in error. If this should occur, refund 
requests should go through the normal process, and ENRL corrections 
should be made by the agency. 
 
STATE SPONSORED DENTAL AND VISION-----In 2006, when entering a new 
employee's ENRL for dental of vision, use the employee's start date as 
the effective date. Use 12/15/06 as the expiration date. ***NEVER use 
99/99/99 as the expiration date for a state sponsored dental or vision 
ENRL.*** 
 
CAFETERIA PLAN DEDUCTIONS-----Cafeteria plan deductions, including the 
administration fee, follow the calendar year agreements. Therefore any 
Cafeteria Plan MISC deduction should use 12/15/06 as the expiration date 
so the last deduction will come from the 12/31 check. This includes 
CPFLX, CP DC, and ADMFE. Also, changes to health care, state sponsored 
dental, state sponsored vision, flex med, and dependent care should be 
approved by ASI prior to making the change in SAMII HR. ***NEVER use 
99/99/99 as the expiration date for any cafeteria plan MISC except as 
noted below for voluntary products.*** 
 
VOLUNTARY PRODUCTS ELECTED UNDER CAFETERIA PLAN-----If an employee 
elected to have qualified voluntary products pre-taxed under the 
cafeteria plan, then the MISC code has been changed to a "2" if they 
were previously entered as a "1".  These have been loaded with 99/99/99 
expiration dates so we can better identify any cancellation at year end. 
***Please note that these products must follow the cafeteria plan 
guidelines and ANY change or cancellation requests must be approved by 
ASI prior to making the change in the system.*** 
 
CHARITABLE CAMPAIGN-----MSECC deductions also follow calendar year 



contracts. Effective date of 12/16/05 and expiration date of 12/15/06 
were used for the automated load. ***NEVER use 99/99/99 as the 
expiration date for charitable campaign deductions on MISC.*** 
 
GROUP TERM LIFE > $50,000-----GTLIF codes will be loaded later this week 
for 2006.  Please see 
http://www.state.mo.us/mo/samii/hr/bulletins/jdlifeinsurance.pdf if you 
have questions about entering GTLIF deductions in mid year. These are 
also calendar year based, so expiration dates of 12/15/06 should be 
used. 
 
OPTIONAL LIFE INSURANCE-----Some premiums will change in January 2006 
due to an increase/decrease in premium rate, because of changes in 
annual salary, change in age bracket, change in coverage election, or a 
combination of these reasons. These will be loaded in mid January by OA 
from information we receive from MOSERS. Since these premiums are paid 
concurrent with the pay period, the employees' January 31, 2006 paycheck 
will reflect the new premium amount. 
 
The Calendar Year End memo that is posted to the SAMII HR Bulletins and 
Customer Service web page is also a valuable tool for calendar year end, 
W2, W4, EIC questions. 
http://www.state.mo.us/mo/samii/hr/bulletins/CYE2005_111705.pdf 
 
As always, I am happy to help you. Please don't hesitate to call me if 
you have doubts or questions about how to process an entry. 
 
Vandee DeVore, CGFM 
Central Payroll Manager 
State of Missouri 
Office of Administration/Division of Accounting 
573-522-5863 
fax 573-526-9814 
 
 
 
***********************************  
CONFIDENTIALITY STATEMENT:  
This e-mail and any attachments are intended only for those to which it is 
addressed and may contain information which is privileged, confidential and 
prohibited from disclosure and unauthorized use under applicable law.  If you 
are not the intended recipient of this e-mail, you are hereby notified that 
any use, dissemination, or copying of this e-mail or the information contained 
in this e-mail is strictly prohibited by the sender.  If you have received 
this transmission in error, please return the material received to the sender 
and delete all copies from your system. 
 
 


